
Division of School Financial Services 

BCSU Updated: 3/9/2020

Type II Charter Schools 
Retirement Reporting and Processing (RR&P) 

Required Documentation 

LACOE offers: 
 CalSTRS and/or CalPERS retirement reporting

 Funding disbursement, after sufficient funds have been reserved for CalSTRS and/or CalPERS

All documents and forms should be submitted electronically to sfs_bcsu@lacoe.edu

Documents 

 Charter Petition

 Copy of Articles of Incorporation bearing the seal of the Secretary of State, if your Charter is affiliated
with a Non-Profit Public Benefit Corporation

 Board Minutes Approving charter school

 Federal Tax ID letter
Forms

 General Application for Charter Schools (digital/e-signature)

 Certification of Signatures  (wet signature)

 Charter School Funds Distribution (digital/e-signature)

 Charter School Intentions (digital/e-signature)

 Bulletin Distribution Form (digital/e-signature)

 Introduction & Authorized Signatures (wet signature)

 Resolution to Issue Funds (digital/e-signature)

 Electronic Funds Transfer (EFT) Payment Enrollment  (Instructions) (wet signature)

 Voided Check

CalSTRS Forms (if elected) 

 CalSTRS Activation Packet (wet signature)

 Pre-Tax Receivable Resolution - CalSTRS (wet signature)

CalPERS Forms (if elected)) 

 EPMC Resolution - CalPERS (wet signature)

 Pre-Tax Receivable Resolution - CalPERS (wet signature)

 CalPERS Applicant Questionnaire (wet signature)



School’s By-Laws

CalPERS Certification Form (digital/e-signature)

https://www.lacoe.edu/Portals/0/LACOE/CharterSchools/BCSU%20INTERNAL1%203.6.20%20General%20Application.pdf?ver=2020-03-06-153820-197
https://www.lacoe.edu/Portals/0/LACOE/CharterSchools/503-804%20Certification%20of%20Signatures.pdf?ver=2013-11-06-154729-177
https://www.lacoe.edu/Portals/0/LACOE/CharterSchools/BCSU%20INTERNAL3%203.6.20%20Funds%20Distribution%20Authorization.pdf?ver=2020-03-06-153840-413
https://www.lacoe.edu/Portals/0/LACOE/CharterSchools/BCSU%20INTERNAL5%203.6.20%20Charter%20School%20Intentions.pdf?ver=2020-03-06-153900-743
https://www.lacoe.edu/Portals/0/LACOE/CharterSchools/BCSU%20INTERNAL2%203.6.20%20Bulletin%20Distribution%20Form.pdf?ver=2020-03-06-153831-490
https://www.lacoe.edu/LinkClick.aspx?fileticket=_8w0xTc087s%3d&tabid=458&portalid=0&mid=1207
https://www.lacoe.edu/Portals/0/LACOE/CharterSchools/BCSU%20INTERNAL7%203.6.20%20Resolution%20to%20Issue%20Funds.pdf?ver=2020-03-06-153918-570
https://www.lacoe.edu/Portals/0/LACOE/CharterSchools/BCSU%20LACOE3%203.6.20%20EFT%20Payment%20Enrollment%20Form%20(Version%208.3.06).pdf?ver=2020-03-06-150204-037
https://www.lacoe.edu/Portals/0/LACOE/CharterSchools/BCSU%20LACOE2%203.6.20%20EFT%20Instructions.pdf?ver=2020-03-06-150145-927
https://www.lacoe.edu/Portals/0/LACOE/CharterSchools/BCSU%20CalSTRS1%203.6.20%20Application%20for%20CalSTRS%20Activation%20(Version%205.16).pdf?ver=2020-03-06-132112-350
https://www.lacoe.edu/Portals/0/LACOE/CharterSchools/BCSU%20CalSTRS2%203.6.20%20Pre-Tax%20Receivable%20Resolution.pdf?ver=2020-03-06-132119-257
https://www.lacoe.edu/Portals/0/LACOE/CharterSchools/BCSU%20CalPERS1%203.6.20%20Resolution%20for%20Employer%20Pickup%20and%20Coverage%20Effective%20Date%20(Version%203.17.09).pdf?ver=2020-03-06-131929-600
https://www.lacoe.edu/Portals/0/LACOE/CharterSchools/BCSU%20CalPERS2%203.6.20%20Pre-Tax%20Payroll%20Deduction%20Plan.pdf?ver=2020-03-06-132026-773
https://www.lacoe.edu/Portals/0/LACOE/CharterSchools/BCSU%20CalPERS3%203.6.20%20School%20Applicant%20Questionnaire%20(Version%201.18).pdf?ver=2020-03-06-132036-383
https://www.lacoe.edu/Portals/0/LACOE/CharterSchools/BCSU%20CalPERS4%203.6.20%20Charter%20School%20Certification.pdf?ver=2020-03-06-132045-540



