COMPLETION OF SCO COMPENSATION REQUEST OVERVIEW

STEP-1
Submit HRS RAD Operator Security
Request Form If Needed

STEP -2
Download SCO Data File
from RAD

STEP-3
Save SCO Data File to
Computer

STEP -4
Open SCO Data File in Excel

STEP -5
Validate and Enter Custom
Data

STEP -6
Compile Data

STEP -7
Transfer Data to SCO
Template

STEP -8
FTP Report Template to SCO




