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Agenda

> Welcome and I ntroductions

» Purpose of Tax Reconciliation

> Recommended schedulefor reconciliation

» HRSreportsavailablefor usein reconciliation

> Tax formsand resources

» Later period adjustments

» Questions

> Evaluation and close of session
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SECTION I.

POWER POINT PRESENTATION
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Payroll Tax Reconciliation

Los Angeles County Office of Education
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Why Reconcile?

Employer Mandatory Reporting

* IRS Form 94| — payroll tax remittance
» EDD - DE-9 and DE-9423 (SUI, SDI, PIT)
e Accurate W2s — Social Security and IRS

https://www.lacoe.edu/hrs_training Page 6
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Tax Reconciliation Flow

Payroll Transactions

HRS Reports Generated

District creates/maintains spreadsheets
District balances the quarter

District prepares and submits required forms
District remits required payments

LACOE submits DE-9C to EDD

Annual Reconciliation Process

W2 Listing and Summary

District analyzes and fixes W2 exceptions and errors
District ensures that 941’s and W2s are balanced
LACOE generates W2s

LACOE submits W2 file to SSA

https://www.lacoe.edu/hrs_training Page 7
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Where to begin!?
Develop and maintain a spreadsheet

DISTRICT
Payioll Recap for gtr ending

332013

Issue | Schedule | Federal Gross | State Gross | OASDI Gross | MEDI Gross | SDI|  SUI Gross, Federal Tax | State Tax | Oasdi Tar | Dasdi Tax | MEDI Tax | Medi Tax | DI | SUITaz | FEDTAX | SCH B |
Date Ho. Gro Empl. Empl. Tax LIABILITY
| | | | | 620z [ 620% | 145z | 1452z [=m]|  110% | |
125 CiF 25346104 25346104 000 24553308 268,707.23 3560515 1577550 0.00 000 355522 555522 236675 4571359 45TA59
o043 CSF 747,052.07 747,052.07 445502 82332133 352,37.52 57,541.56 1012266 276,22 27622 T HMIESET  MA4EET 356122 S223573  GL233T3
ooz’ 003 101456 101456 0.00 105405 105405 0.00 0.00 0.00 000 F 5as 525 153 3057 3057
oteHs T 014 0554 T0554 TE1ET TE1ET TE1LET a242 3117 4724 arzd ¥ nos nos &35 20533 205.33
OHOMS E4L 545,25147 544,704,227 63150.83  644,355.35 541,493.35 3347065 THANAZ SRS 5335 T 354321 2345 SASEAT 13641974
O1H0M5 HIL 57,043.35 31,043,595 5535.34 2563746 26,231.46 174053 18551 52313 52313 © a4 374 25555 3542.50
oo T oog 1,363.21 1,363.21 2ntdz R 2042 0.0 0.00 13128 13zs ¥ F0.70 3070 2323 32347 140,256.51
012513 E4M 514,728.00 514,728.00 505,377.00 514,728.00 514,728.00 F510.61 2TAD06  FI3355T  H33357 T TAE356 146556 SEE201 15310447
012513 HIM 1597453 1597453 2.559.60 263575 372273 535,36 4576 16056 €056 ¥ 15376 15376 106,35 115539 160.230.46
o237 024 546440 5464.40 0.00 3613.00 5,464.40 0.00 0.00 0.00 000 5248 5245 0.1 104.35 104.35
ora0ns” 028 45060 45060 0.00 45060 45060 0.00 0.00 0.00 000 F 653 653 436 15.07
o0z ¥ oz [450.607 [450.60L 0.00 [450.607 [450.607 0.00 0.00 0.00 ooo ¥ 16.53] 1653 [4.96] 13.07M 0.00
OIS C2G 1,436,361.41 1,436,320.41 1403280 1500,515.35 1546,5946.55 05,6:23.56 70,359.36 ET0.05 57005 7 2T618T  21TE13T 150642 ZE053566 25053366
TOTAL 3587,105.07 3,566,476.52 TIES013.35 5, 1T2.045.57 3,871,065.57 425450.52 12332564 TeATI.Z4  TZATOZ4  SAEIATS  SA63ATS 4255172 T 61052546  619,525.46
CalTD 3587,105.07 356,476,562 116901335 377204557 3,871,065.37 42545051 123325.64  T2ATIS2 1247332 SAEI4ET  SAEI4ET 679,528.53
YARIANCE 0.00 0.00 0.00 0.00 0.00 0.0 [iX [0.05) [0.05) (0.4 (04 4258172 7 [0.43)
020113 ciG 24115560 241,155,680 0.00 253,350.51 275,265.05 40,37T0.63 14,540.01 0.00 oo Fooseszes F652.29 5,060,392 4553526
02001137 050 13200 132.00 0.00 X 132.00 0.00 0.00 0.00 000 F 0.00 0.00 211 0.00
0213”050 [30125] [301.25] 0.00 [379.65] [372.65] [50.62] 0.00 0.00 000 o ez (14201 [10.751 (53031 45.2T6.23
024053 C5G 61,337.39 61,331.39 350516 63,4577 315,465.37 3345110 3051754 ks 2732 ©OHISETE 1115676 37006 12213326
020537 052 5136534 £1,363.34 1352.93 55,546.51 55, 446,55 310227 573,51 53.55 3355 © s0a7s 50875 60351 455959 12108535
0210513 E4M 54237657 542,95157" 623,035 42 642,157.04 538,337.87 33,137.33 131316 33,000,358 sao0038 ¥ oasHes a,5128 532238 135,761.25
0200515 HIN 2574339 25,743.39 6,034.92 11,5440 11,7155.40 162115 218.4 74T ST T 25454 25454 195.75 2,585.14
ozi0sis 03 174857 174857 0.00 1311.50 1511.50 [E66.64] [134.23) 0.00 000 o 2635 26,35 13.33 (61333 135,032.45
0212513 E40 521,557.00 521,551.00 511,021.00 521,55T.00 521,58T.00 52,258.66 21521417 31,653,350 F65530 ¥ T560.01 T,5635.01 5,T3T.46 160,751.23
0242543 HID 36,575.59 36,574.59 310,01 2741535 27569.35 177575 173.44 55242 ssadz P 53839 53559 0326 361535 164456.66
022515 C2H 143420214 143420214 1403230 143337746 164550536 20557134 003,72 E70.05 ST005 © 274087 2174037 150057 25079395 2607535
TOTAL FEIBE15E1 T 3E16,615.61 1073,595.24  5,155,215.43 ,301,069.00 475,226.51 205159 1275150 T2T5150 T 5432347 54,9237 4231076 12664516 12564515
CaL(TD 361661561 3616,530.61 1173,595.24  3,785,215.49 3,597,150.40 475,226.51 5205059 T2TESS  TATSISS 5492300 5432300 4256565 T2BE41.T
WARIANCE 25.00™ 5,915,607 (oo ™ [003) o, 0. 4310 [0.05)
0300113 CHH 242,215.50 242,218.50 0.00 255,075,531 279,357.55 41,466,439 15,040.33 0.00 000 7 363556 369556 07326 4556562 4586362
0300543 CSH 759,364.22 759,350.227 6,735.04 3552538 F12536.44 52,550.23 23,355.13 4757 ATET FO139045 153043 533556 10643565
03005437 06D 30,62555 30,6255 533,15 32,175.41 32,315.15 156453 370.35 3115 345 7 4T524 47524 35613 255905 103,554.50
0300515 E4F 6255443 562,511.687 ESIIEL06  BEZEI442 555,556.13 43,3015 530735 4038307 4055377 ¥ 960307 360307 EMEIE 14523552
030EHF HiF S0125 65 50,128,685 16,134.57 44,004.33 44,042.33 2,506.51 41513 1,000,536 100056 F £35.06 E35.06 454,47 £,052.36 143,375.15
0342037 067 27145 27145 23185 29155 29155 0.00 0.00 18.10 1510 423 423 321 4466 4466
0343137 074 132876 132876 106415 2,039.55 2,039,855 22165 2353 6535 6535 © 2a5s 2355 2244 41573 41573
o320M5 " 0Tt 373,50 373,50 0.00 40575 405.75 .35 32,35 0.00 000 * 555 555 446 3372 3372
03025M3  EdG 516,752.00 516,752.00 505,561.00 516,752.00 516,752.00 52,530.54 215385 BI365.55 5156358 T 743354 143354 SES4E0 16024555
0312513 Hig 36,3431 36,3431 10,156.03 30,T36.45 30,316,435 1531.35 13661 62365 6za6s ¥ 44655 44655 340,05 3745.80 163,337.73
03235 cal 1,434,74; 1,434,736.287 1403280 1500,065.41 1.646,21.31 206,423.36 0,775.35 FT0.05 37005 © ATHA 21521 1510555 ZELETIAS  2SLATIAS
TOTAL 635,362.71 363561536 1,206,226.10 0,472,656 325 45551 465,137.25 14645527 T4T86.02 1415602 5554186 E5541E6 43157.79 723,545.00  123,345.00
TOTAL S MONTHS 10,553, 6 3 TE 43,141, 11,530,740, - 11,535,563.55 1,561,534, 425,45 0,046 76 0,046 T6 165,165.75 165,165.75 - 12585127 1 13,61
CaL D 10,559,655.59 10,358,743.59 3545,14132  11390,740.22 11,651,651.25 156159457 4254550  220,046.55  220,046.55 16516595 16516535 128,608.16
GUARTERLY ACCUM 10.833.685.53 10,5%5,743.59 543,141 15330740, 11.651,651.25 136153457 42846530 2P0.046.55 20004655 16516593 16516533 12860816,
YARIANCE (0.12) (0.12) (0.18)  (0.18) 43107
DESC 10,838,743.39 428 465.30 128651.26
ICE 0.00 3.916.60 000 43.10
AR ADJUSTMENTS
Schedule | Federal Gross | State Gross | OASDI Gross | MEDI Gross | $DI|  SUI Gross Federal Tax | State Taz | Oasdi Tax | Dasdi Tax | MEDI Tazx | Medi Tax FED TAX
Ho. Gro Empl Empl. Tax LIABILITY
| 41X | | | | DE3 ADJ 241X | 620x | 620z | 1453 1452 | #x| 110z
0210113 030 [3.605.I2I 13,605.12] 0.00 0.00 13.918.60] na2z.as) 56821 56821 43.101 1236.12)]

https://www .lacoe.edu/hrs_training
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Tools Used for
Tax Reconciliation

* HRS Reports

> PAYR130 — Payroll Deposit Recap
> PAYRO77 — Control and Reconciliation Exception Report

* HRS Function |7 “Tax Deposit Recap”

o Current and cancellation screens

> Not a report, on-line only

* Bank of America (BofA) Tax Payment
Receipts

https://www.lacoe.edu/hrs_training Page 9
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Reconciliation Reports

* Accumulator Reports
o Calendar YTD Accumulators

Produced monthly for any payroll activity

> Quarterly Totals/Accumulators
PPCNVCHK — Produced quarterly

> DE9C state reporting series

Produced quarterly

https://www .lacoe.edu/hrs_training Page 10
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Reconciliation Reports

* PAYRI72 —W?2 Exception Listing

° Produced monthly

> Analyze to identify potential year-end issues

» PAYRI72F —W?2s Not Issued — Fatal Errors

> Produced near end of calendar year

> Fatal errors will prevent W2 from issuing

» PAYRI72N —W?2s Issued With Errors

> Produced near end of calendar year

https://www .lacoe.edu/hrs_training Page 11
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HRS Function 17
Tax Deposit Recap Screens

* Shows liability for tax deposits
» Corresponds with each payroll
» Used to enter tax detail on spreadsheet

* Used in conjunction with PAYR130 (Payroll
Deposit Recap report)

https://www .lacoe.edu/hrs_training Page 12
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HRS Function 17
Tax Deposit Recap Screens

*x  PAYROLL/PERSONNEL/RETIREMENT SYSTEM xx
PAYROLL
REPORTS AVAILABLE
DEPOSIT RECAP

FRINGE FUND

xx  PAYROLL/PERSONNEL/RETIREMENT SYSTEM xx
PAYROLL
SCHEDULES/CYCLES AVAILABLE

SCHEDULE ISSUE DATE SCHEDULE ISSUE DATE SCHEDULE ISSUE DATE

_ E4u 05/24/13 _ 1l4o 05/22/13 _ 133 05/15/13
129 05/13/13 128 05/10/13 _ C3J 05/10/13
EAT 05/10/13 C5J 05/03/13 ) 05/01/13
114 04/26/13 113 04/25/713 H1S 04/25/13
E4Ss 04/25/13 109 04/23/13 _ R39 04/22/13

https://www .lacoe.edu/hrs_training Page 13
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HRS Function 17
Tax Deposit Recap Screens

DEPOSIT RECRAP

SCHEDULE 135 ISSUE DATE 05717713

CURRE

TTL GRS:
GRS:
STRS GRS:
WRK GRS:

SDI

TYP

NT PROCESS DATE/TIME

27,019.28

.00
21,112.43
27,019.28

DESCRIPTION

0OASDI DED
MEDCAR DED
STRS RED
PERS RED
FWT

SDI

WORK COMP

FWT GRS:
SUI GRS:
FICA GRS:

AMOUNT

328.55
363.41
1,689.02
160.89
5,613.75
.00
1,675.18

05-15-13 22:25

25,169.37 SWT GRS:
26,411.28 PERS GRS:
5,288.85 MEDI GRS:

TYP DESCRIPTION
0OASDI CON
MEDCAR CON
STRS CON

PERS CON

SWT

SuUI

AEIC

25,169.37
2,010.61
25,061.12

AMOUNT

328.55
363.41
1,741.83
274,71
2,273.54
290.54
.0O

https://www .lacoe.edu/hrs_training
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HRS Function 17
Tax Deposit Recap Screens

x* PAYROLL/PERSONNEL/RETIREMENT SYSTEM xx
PAYROLL
REPORTS AVAILABLE
DEPOSIT RECAP

FRINGE FUND

xx  PAYROLL/PERSONNEL/RETIREMENT SYSTEM xx
PAYROLL
SCHEDULES/CYCLES AVAILABLE

SCHEDULE ISSUE DATE SCHEDULE ISSUE DATE SCHEDULE ISSUE DATE

_ E4u 05/24/13 _ 1l4o 05/22/13 _ 133 05/15/13
129 05/13/13 128 05/10/13 _ C3J 05/10/13
EAT 05/10/13 C5J 05/03/13 ) 05/01/13
114 04/26/13 113 04/25/713 H1S 04/25/13
E4Ss 04/25/13 109 04/23/13 _ R39 04/22/13

https://www .lacoe.edu/hrs_training Page 15
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HRS Function 17
Tax Deposit Recap Screens

* Employer Fringe Benefits Screen

* Sorted by fund:
> OASDI, Medi, SUL,W/C

X X EMPLOYER FRINGE BENEFITS X X
SCHEDULE 135 ISSUE DATE 05/17/13

TOTALS BY FUND

OASDI W/C
3300 3600
1,277.80

31.17

https://www .lacoe.edu/hrs_training Page 16
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Payroll Tax Deposit Recap

HRS Report PAYRI30

e Used in conjunction with Function 17
* Produced with each payroll

e Hard copy report generally retained by
district as back-up for reconciliation and
tax deposits

¢ Indefinite retention is suggested
e LACOE cannot provide duplicates

https://www .lacoe.edu/hrs_training Page 17
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Payroll Tax Deposit Recap
HRS Report PAYRI30

EAYRALI0/PRST00KE/ 041588 BERSORNEL/EA¥ROLL/AETIREMENT SYSTEM BRGE HO.

RUN TIME  21:51:0% PAYROLL EROCESSING BDN DATE 05

L4 M a n u a I SCHEDULE 135 EAYROLL DEPOSIT RECRR

/15/13

adjustments to R s e B T
balances are _ e
reflected only here,===>:zzzx
These adjustments B Negn
should be posted to

your spreadsheet.

Do not attempt to
balance these QTD
or YTD totals as
some activity may
not be reflected

(]
283,113, 64
538, 576.07

TRREN TREEN LEEOSIT
CURRENT 0o
COH/ADT EFE QTD o0 (] (]
COH/ADT EFF ¥TD oo oo oo
Q1D 1,212, 438.17 oo 283,113, 64
TD ,67%,836.50 00 538,576.07

https://www .lacoe.edu/hrs_training Page 18
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Control and Reconciliation Exception
Report PAYRO77

* Issued whenever a manual balance adjustment
is entered

* Provides adjustment details to balances
reflected on PAYRI30 Report

* Message at top identifies adjustment type

* Helps reconcile discrepancies, as manual balance
adjustments do not appear elsewhere

e Can help identify processing errors

See example in materials
See Reports tab

https://www .lacoe.edu/hrs_training Page 19
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Bank of America (BofA)
Tax Payment Receipts

e Districts receive a confirmation receipt
from BofA whenever a tax payment is
received

¢ Indefinite retention suggested
* Proof of payment to IRS and EDD

e Districts often maintain a separate
spreadsheet of tax payments

https://www .lacoe.edu/hrs_training Page 20
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Accumulator Reports
Calendar YTD Accumulators

* Essential tool for reconciling monthly and
quarterly tax liabilities

» Totals will ultimately be used to produce W2s

e Produced at end of each month with
compounded balances

https://www .lacoe.edu/hrs_training Page 21
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Calendar YTD Accumulators

DISTRICT
Payioll Recap for gtr ending

332013

Issue | Schedule | Federal Gross | State Gross | OASDI Gross | MEDI Gross | SDI|  SUI Gross, Federal Tax | State Tax | Oasdi Tax | Oazdi Tax | MEDI Tax | Medi Tax | 8D | SUI Tax | FED TAX | SCH B |
Date Ho. Gro Empl. Empl. Tax LIABILITY
| hl | | | 620z | 620% | 145z | 1452 [=Em]| 110z | | |
125 CiF 25346104 25346104 000 24553308 268,707.23 3560515 1577550 0.00 000 355522 555522 236675 4571359 45TA59
o043 CSF 747,052.07 747,052.07 445502 82332133 352,37.52 57,541.56 1012266 276,22 27622 T HMIESET  MA4EET 356122 S223573  GL233T3
ooz’ 003 101456 101456 0.00 105405 105405 0.00 0.00 0.00 000 F 5as 525 153 3057 3057
oteHs T 014 0554 T0554 TE1ET TE1ET TE1LET a242 3117 4724 arzd ¥ nos nos &35 20533 205.33
OHOMS E4L 545,25147 544,704,227 63150.83  644,355.35 541,493.35 3347065 THANAZ SRS 5335 T 354321 2345 SASEAT 13641974
O1H0M5 HIL 57,043.35 31,043,595 5535.34 2563746 26,231.46 174053 18551 52313 52313 © a4 374 25555 3542.50
oo T oog 1,363.21 1,363.21 2ntdz R 2042 0.0 0.00 13128 13zs ¥ F0.70 3070 2323 32347 140,256.51
012513 E4M 514,728.00 514,728.00 505,377.00 514,728.00 514,728.00 F510.61 2TAD06  FI3355T  H33357 T TAE356 146556 SEE201 15310447
012513 HIM 1597453 1597453 2.559.60 263575 372273 535,36 4576 16056 €056 ¥ 15376 15376 106,35 115539 160.230.46
o237 024 546440 5464.40 0.00 3613.00 5,464.40 0.00 0.00 0.00 000 5248 5245 0.1 104.35 104.35
ora0ns” 028 45060 45060 0.00 45060 45060 0.00 0.00 0.00 000 F 653 653 436 15.07
o0z ¥ oz [450.607 [450.60L 0.00 [450.607 [450.607 0.00 0.00 0.00 ooo ¥ 16.53] 1653 [4.96] 13.07M 0.00
OIS C2G 1,436,361.41 1,436,320.41 1403280 1500,515.35 1546,5946.55 05,6:23.56 70,359.36 ET0.05 57005 7 2T618T  21TE13T 150642 ZE053566 25053366
TOTAL 3587,105.07 3,566,476.52 TIES013.35 5, 1T2.045.57 3,871,065.57 425450.52 12332564 TeATI.Z4  TZATOZ4  SAEIATS  SA63ATS 4255172 T 61052546  619,525.46
CalTD 3587,105.07 356,476,562 116901335 377204557 3,871,065.37 42545051 123325.64  T2ATIS2 1247332 SAEI4ET  SAEI4ET 679,528.53
YARIANCE 0.00 0.00 0.00 0.00 0.00 0.0 [iX [0.05) [0.05) (0.4 (04 4258172 7 [0.43)
020113 ciG 24115560 241,155,680 0.00 253,350.51 275,265.05 40,37T0.63 14,540.01 0.00 oo Fooseszes F652.29 5,060,392 4553526
02001137 050 13200 132.00 0.00 X 132.00 0.00 0.00 0.00 000 F 0.00 0.00 211 0.00
0213”050 [30125] [301.25] 0.00 [379.65] [372.65] [50.62] 0.00 0.00 000 o ez (14201 [10.751 (53031 45.2T6.23
024053 C5G 61,337.39 61,331.39 350516 63,4577 315,465.37 3345110 3051754 ks 2732 ©OHISETE 1115676 37006 12213326
020537 052 5136534 £1,363.34 1352.93 55,546.51 55, 446,55 310227 573,51 53.55 3355 © s0a7s 50875 60351 455959 12108535
0210513 E4M 54237657 542,95157" 623,035 42 642,157.04 538,337.87 33,137.33 131316 33,000,358 sao0038 ¥ oasHes a,5128 532238 135,761.25
0200515 HIN 2574339 25,743.39 6,034.92 11,5440 11,7155.40 162115 218.4 74T ST T 25454 25454 195.75 2,585.14
ozi0sis 03 174857 174857 0.00 1311.50 1511.50 [E66.64] [134.23) 0.00 000 o 2635 26,35 13.33 (61333 135,032.45
0212513 E40 521,557.00 521,551.00 511,021.00 521,55T.00 521,58T.00 52,258.66 21521417 31,653,350 F65530 ¥ T560.01 T,5635.01 5,T3T.46 160,751.23
0242543 HID 36,575.59 36,574.59 310,01 2741535 27569.35 177575 173.44 55242 ssadz P 53839 53559 0326 361535 164456.66
022515 C2H 143420214 143420214 1403230 143337746 164550536 20557134 003,72 E70.05 ST005 © 274087 2174037 150057 25079395 2607535
TOTAL FEIBE15E1 T 3E16,615.61 1073,595.24  5,155,215.43 ,301,069.00 475,226.51 205159 1275150 T2T5150 T 5432347 54,9237 4231076 12664516 12564515
CaL(TD 361661561 3616,530.61 1173,595.24  3,785,215.49 3,597,150.40 475,226.51 5205059 T2TESS  TATSISS 5492300 5432300 4256565 T2BE41.T
WARIANCE 25.00™ 5,915,607 (oo ™ [003) o, 0. 4310 [0.05)
0300113 CHH 242,215.50 242,218.50 0.00 255,075,531 279,357.55 41,466,439 15,040.33 0.00 000 7 363556 369556 07326 4556562 4586362
0300543 CSH 759,364.22 759,350.227 6,735.04 3552538 F12536.44 52,550.23 23,355.13 4757 ATET FO139045 153043 533556 10643565
03005437 06D 30,62555 30,6255 533,15 32,175.41 32,315.15 156453 370.35 3115 345 7 4T524 47524 35613 255905 103,554.50
0300515 E4F 6255443 562,511.687 ESIIEL06  BEZEI442 555,556.13 43,3015 530735 4038307 4055377 ¥ 960307 360307 EMEIE 14523552
030EHF HiF S0125 65 50,128,685 16,134.57 44,004.33 44,042.33 2,506.51 41513 1,000,536 100056 F £35.06 E35.06 454,47 £,052.36 143,375.15
0342037 067 27145 27145 23185 29155 29155 0.00 0.00 18.10 1510 423 423 321 4466 4466
0343137 074 132876 132876 106415 2,039.55 2,039,855 22165 2353 6535 6535 © 2a5s 2355 2244 41573 41573
o320M5 " 0Tt 373,50 373,50 0.00 40575 405.75 .35 32,35 0.00 000 * 555 555 446 3372 3372
03025M3  EdG 516,752.00 516,752.00 505,561.00 516,752.00 516,752.00 52,530.54 215385 BI365.55 5156358 T 743354 143354 SES4E0 16024555
0312513 Hig 36,3431 36,3431 10,156.03 30,T36.45 30,316,435 1531.35 13661 62365 6za6s ¥ 44655 44655 340,05 3745.80 163,337.73
03235 cal 1,434,74; 1,434,736.287 1403280 1500,065.41 1.646,21.31 206,423.36 0,775.35 FT0.05 37005 © ATHA 21521 1510555 ZELETIAS  2SLATIAS
TOTAL 635,362.71 363561536 1,206,226.10 0,472,656 325 45551 465,137.25 14645527 T4T86.02 1415602 5554186 E5541E6 43157.79 723,545.00  123,345.00
TOTAL S MONTHS 10,553, 6 3 TE 43,141, 11,530,740, - 11,535,563.55 1,561,534, 425,45 0,046 76 0,046 T6 165,165.75 165,165.75 - 12585127 1 13,61
CaL D 10,559,655.59 10,358,743.59 3545,14132  11390,740.22 11,651,651.25 156159457 4254550  220,046.55  220,046.55 16516595 16516535 128,608.16
GUARTERLY ACCUM 10.833.685.53 10,5%5,743.59 543,141 15330740, 11.651,651.25 136153457 42846530 2P0.046.55 20004655 16516593 16516533 12860816,
YARIANCE (0.12) (0.12) (0.18)  (0.18) 43107
DESC 10,838,743.39 428 465.30 128651.26
ICE 0.00 3.916.60 000 43.10
AR ADJUSTMENTS
Schedule | Federal Gross | State Gross | OASDI Gross | MEDI Gross | $DI|  SUI Gross Federal Tax | State Taz | Oasdi Tax | Dasdi Tax | MEDI Tazx | Medi Tax FED TAX
Ho. Gro Empl Empl. Tax LIABILITY
| 41X | | | DE3 ADJ 241X | 620x | 620z | 1453 1452 | #x| 110z
0210113 030 [3.605.I2I 13,605.12] 0.00 0.00 13.918.60] na2z.as) 56821 56821 43.101 1236.12)]
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Accumulator Reports
Quarterly Totals/Accumulators
PPCNVCHK

* Produced quarterly for any payroll activity

 Reflects district grosses and district
quarterly balances

* Not recommended to use for balancing
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Accumulator Reports
DE9C Series

o DE9C series reports are used by districts to

prepare the DE9 and DE9423 forms for
submission to EDD

* LACOE transmits DE9C series electronically to
EDD quarterly

e DE9C series includes:

PAYR202U — Unemployment Insurance Wages
PAYR202P — Personal Income Tax Withheld (State)
PAYR202D - State Disability Insurance

Related exception reports
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

IRS Form 941

* Information from spreadsheet is used to
complete Form 941

e Used to report tax liabilities and
payments quarterly to the IRS

e Form 941 totals should agree with W2
totals

e IRS and SSA share this information
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Employer Mandatory Reporting

o 941 for 2013: Employer's QUARTERLY Federal Tax Return 950113

Rev. January 2013) Department of the Treasury — Infernal Revenue Service OMB No. 1545-0029

I:I _ Report for this Quarter of 2013
Employer identification number (1) [Check one.)

|| 1: January, February, March

Name fnat your trade name)

|| 2: April, May. June
Trade name (if any)

_| 3: July, August, September

Address ‘ | | 4: October, November, December
Narmber Sircet Suite ar roam rumber
‘ | | | | Instructions and prior year forms are

available at www.irs.goviforma41.

7P code
Read the separate instructions before you complete Form 941. Type or print within the boxes.
LS Answer these i for this quarter.

1 Number of employees who received wages, tips, or other compensation for the pay period

including: Mar. 12 (Quarter 1), June 12 (Quarter 2), Sept. 12 (Quarter 3), or Dec. 12 (Quarter4) 1 l:]
2 Wages, s, and other compensation . . . . . . . . . . . ... .. e ]
3 Income tax withheld from wages, tips, and other compensation . . . . . . . . 3 I:l

4 If no wages, tips, and other compensation are subject to social security or Medicare tax _| Check and go to line 6.
‘Column 1 Column 2
5a Taxable social security wages . ‘ . | x 124 = | 0 |
5b Taxable social security tips . . ‘ [ | x.124= | . |
Sc Taxable Medicare wages & tips. ‘ . | x.029 = | - |
5d l'axmin wagns & I.ps s\lh]m:t to
= . | x.ome=] |

https://www .lacoe.edu/hrs_training Page 26




T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Employer Mandatory Reporting

Schedule B (Form 941): 960311

Report of Tax Liability for Semiweekly Schedule Depositors OME No. 15450020

(Rev. June 2011) Departmant of the Treasury — Intemal Revenus Service

Report for this Quarter...

g N | I I | I | I \_1 Ll

| 1: January, February, March

N I ]
lame not your tracke name) | 2: April, May, June

Calendar year |:| L I {Aleo chack quarter) | = July, August, September

| &: Oetober, Newsmber, Decamber

Use this schedule to show your TAX LIABILITY for the quarter; DO NOT use it to show your deposits. When you file this form with Form 841 or
Form 841-5S, DO NOT change your tax liability by adjustments rspamd on any Forma 941-X. You must fill out rnis |orm and attach it to Form

841 or Form 941-88 if you are a P x liability on any day was
m?ﬁcﬁ;m:;lg‘;lgﬁgggu‘l;‘:,"l‘c‘n%:l;l{:‘.n space that !o llla date wagaswarepaid See Section 11 in
Month 1

| . s .l . Jasf | i

2| = ol Y . ol | ,

o ] .l . ]

o = el . e . ol ]

s -l . < ool |

s | el -2 sl |

7 « sl . s . u |

o « el ol . ]
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Employer Mandatory Reporting

ED M) beliment QUARTERLY CONTRIBUTION
= Depariment  RETURN AND REPORT OF WAGES
& your DE 9 and DE 9C together. @

e ————————
Sta P Cali i
State of California REMINDER: Eil
PLEASE TYPE THIS FORM—DO NOT ALTER PREPRINTED INFORMATION 00090112

YR aTR

DELINQUENT IF
NOT POSTMARKED
CUARTER DUE OR RECEIVED BY

ENDED
EMPLOYER ACCOUNT NO.

[[[[[]3

DO NOT ALTER THIS AREA
% m RL En Fno un Sn Ay
e Hi
S| o
[ " Mo 1 ¥r.
EFFECTIVE
8 DATE
FEIN A. NO WAGES PAID THIS QUARTER [] B. OUT OF BUSINESS/NO EMPLOYEES []
Bl. m m° b DN v v
ADDITIOMAL | I | | ‘ | |
FEINS
C. TOTAL SUBJECT WAGES PAID THIS QUARTER ..........oooviiiiiiinanino, 1
D. UNEMPLOYMENT INSURANCE (Ul) (Total Employes Wages up to § per employee per calendar year)

D1} Ul Rate % D: Ul TAXABLE WAGES FOR THE QUARTER [D3) Ul CONTRIBUTIONS
es i = 0:00
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Employer Mandatory Reporting

Save
. Employment
Dereh::ment QUARTERLY CONTRIBUTION RETURN FOR SCHOOL EMPLOY
Department PLEASE TYPE THIS FORM - DO NOT ALTER PREPRINTED INFORMATION
State o Ca ornia N
APPROVED EXTENSION TO:
YR | QTR
DELINQUENT IF
QUARTER NOT POSTMARKED
ENDED DUE OR RECEIVED BY
Emplayer Account No.
DO NOT ALTER THIS AREA |
=
Z | m|ez|| || p|| ull s|| wi|| Al
(=]
o l
Z
£ P WIC
EFFECTIVE | | | |
8 DATE
A NUMBER OF EMPLOYEES earning wages during of recelving pay for the pay 1st 2nd sed
periods that include the 12th day of the calendar month (enter numerals only). Maonth Manth Maonth
Please complete all fields. Blank flelds will be identified as missing data.
B. TOTAL SUBJECT WAGES PAID THIS QUARTER (Same figure on line Lon DESC) . . . . . (B)
EMPLOYER'S Ul CONTRIBUTIONS I:EI % Times B [[s]
D, ADJUSTMENT TO PRIOR GUARTERS
CQUARTERLY RETURN ADYUSTMENT FORM FOR SCHOOL EMPLOYERS {DE 938SEF), MUST BE ATTACHED (&)
E. TOTAL TAXES DUE (Add items C and D) (Ey
Make check payable to EMPLOYMENT DEVELOPMENT DEPARTMENT DEPT
INCLUDE EMPLOYER ACCOUNT NUMBER ON CHECK. Do not staple check to return LsE
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Tax Reconciliation for Year
End
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Tax Reconciliation for Year End

* Ensure the fourth quarter totals are balanced

» Calendar Year To Date (CYTD) Accumulator
Reports are produced at the end of
December

» All four quarters should then balance to Final
CYTD Accumulator Report
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Tax Reconciliation for Year End

 After the last payroll produces in December,
current year balances “roll” to prior year

e There is a window of approximately one week
after the balances roll when adjustments can be
made to prior year

e Adjustments made during this brief window will
reflect on W2s and should be accounted for on

district fourth quarter spreadsheet and Form
941
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Tax Reconciliation
for Prior Year
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Tax Reconciliation for Prior Year
Actions that may produce a W2c

* Canceling a prior year warrant
¢ Prior year OASDI/MEDI adjustments
* Workers compensation for prior year

» Cash collection for prior year
» Some TSA refunds
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Tax Reconciliation for Prior Year
Adjustments

* Prior year balance adjustments create W2c’s

¢ Districts send W2c’s to SSA and provides copy to
employee

* Prior year balance adjustments are maintained

separately from current year activity on district
spreadsheet

e Form 941X must be submitted to adjust appropriate
quarter
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Information Resources
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Information Resources

Subscriptions » | Languaga + | Information For., «

mIRS | Search @  Advanced

ESn0 ) uBayments,y Refunds ) LCrodis & Deducions,y yMevs & Events  whoms & Pulis lelo & Reources , forTaxEios,
!

File Your } %
Tax Return -
A

Forms and Pubs Hol Topics _ Filing & Payment

Got Your > ®. About Your )

IRS.gov )
Refund Status 1099-K

En Ezpafiol

3 1040 » 1040EF » Frie File: File your return for fnes + Resques! an Electronic Filing PIN WMW
+ 4868 » 2848 + About Your 1095-K * Deder a Retum or Account Transcript M}_})

1849 b Pub 15 ¥ Pay Your Tax Bill + Usa the Interaciive Tax Assitant -

1554 P W ¥ Eamed Income Tax Credit 1 Apply for an EIN Onfine m

¥ 4506-T W9 ¥ Afferdable Care Act Tax Provisians ¥ First Tima Homabuyer Credit Look-up :

3 More ... ¥ More .., » Morg ... .JiEFTPB

WWW.Irs.goV
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Information Resources

s=s Social Security

"EIIIIP,'.! The Cficzal Wietaite of the LS. Sodal Secufty Administaton
alis

Home

Sign I to e Social Security | FAGs | Contact Us | [ w9 Yoo ITH

&2 Search

Emplover Reconciliation Process

What iz the Internal Revenee Service/Social Security Administration (IRSFSSA)
Reconciliation Process?

Thwt IRSAEEA Recanclation PIO0ess companss the emphoyers eamings repod data processed by
SSA WEN (e SRS LK ROl 4t processes by IRS. EMmings repo 0ata and 1ax repon
data, are SLDTHMED 1 S5A and IRS by empICyers, el rEpresenatives, thind paies, and agents

I wadge data processed by 534 s kess than the amount reperied o [R5, we assume that the
processed eamings are inconect, S5 sencs a nolice and quesbcrnaing, asking the empioyes 1o
AN BN FESOvE e ANEENDES. If W 00 ROl MBOENE B Fesponse aner 45 days, we Send ths
EIFERyEl 3 SECOnd Natce If INe Srmpoper ST S08S 1ol RELpOnd, we neler e Case o IRS tor
IFreisstigation

[How to avald reconciliytion emmors

116U 8Ne CORLACIED aboul 4N EarMings reconcllabion ISSUe. we SUQRest you read DanT Led Youw
Employeas Down 0. This pamphilet provides informaton of how you cah preverd and comect
FEROIING EETOHs on employ ment retums.

What S5A notices and questionnaires are used in the IRSIS5A Reconciliation Process ¥

Depending on The infonmaton we need o you, you may recehe one af he following notices and
QUESTONRAnes. Remembe, f we do nol receie A response bom our first request within 45 dayps,
o il Sl YDA @ SECond rerues]

www.socialsecurity.gov/employer

Business Services Online

B

Go To Register
o Ta Complate Phone Registration

Business Serviess Online (B20)

Hoaurs of Operation
Monday - Friday: 5 AM - 1 AM ET
Saturday: 5AM - 11 PM ET
Surdny’ BAM - 1930 PMET

About W-2 Filing

Elaclicrsc W-2AN-2C F.I|1g Handhook
vienoor st

Helptal Goverriren] Resources

FIRE (169) Filng Information Reums
Elechicracally
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Information Resources

Contact EDD | O

State of California

Employment Development Department S

Home | 0] ployment |

Disability Jobs & Training | Payroll Taxes Labor M

Home : Payroll Taxes

. T .
©) Overview - Payroll Taxes () self-service Options

Whether you are starting a new business or are an existing employer, our goal is to help you find the resources sleGanices fiv Business

and informatien that you need to succeed. Our business is your success. Use the links on this page o access
State payroll tax services and information. To learn more about EDDs Tax Branch, visit About EDD Tax.

Register as an Employer
File and Pay Taxes
Rates and Withholding
Forms and Publications

Employers and Agents: Are you on Social Media? Take our survey today!

New Online Services ) .
Top Links This Month

'We have expanded our new! e-Services for Business. Employers can register businesses, manage payroll tax
accounts, file reports, and make tax payments. Payroll agents can access their clients’ accounts through a third
party access, which will allow the agent lo maintain the clients’ accounts. If you need assistance in enrolling, visit
Our New! e-Services for Business Video Tutorials. For general information about e-Services for Business, go to e-
Services for Business Advantages and Features.

Forms and Publications

File and Pay Taxes

e-Services for Business Information
Rates and Withholding

Getting Started/Seminars Running Your Business - Am I Required to Register as an
© What are State Payroll Taxes? © File and Pay Taxes Employer
© Aml ired to Register as an Empl © Newt @-Services for Business
et ! o FAQs
© Reporting Requirements © Forms and Publications
© Payroll Tax Seminars © Layoff Alternatives + Payroll Taxes FAQs
© Recent Changes in Payroll Tax Reporting © Taxpayer Advocate
© Employers Guides © Other Business Related Information Contact Us
More Getting Started/Seminars Information More Running Your Busi i = About Payroll Taxes

www.edd.ca.gov
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Information Resources

-t

Em

Home Ui

Home | payrodtaxes | School Employees Fund

(&) School Employees Fund

Publbc schopl districts (kindagarien Brough 12th grade) and commanity colleges may eledd 1o parscipata in the
School Employees Fund (SEF), which is a special reimbursabls financing mathod available for school districls

About the School Employees Fund

SEF i a joint, poaled-rizk fund admintstered by ihe Emplayment Development Department (EDD), which
collects conlnbubions based upon a percentage of intal wages paid by public schools and communiy college
districts. Monay deposed in the SEF & used to reimburse the Unemployment inswrance (L) Fund far the cost
of Ul benefits paid lo former amplayees of ikose school employess who have ebecled this oplion in Beu of paying
i bax-rated method, s i required of privale secior employers.

All 72 community colisge districts and 1,216 county offices of education, public school districts, and charter
schools parlicipale in the SEF. Thay have more than 899,000 employees and pay wages in axcess of $39.2
ilian annuaky.

Historical Information

Assembly Bill 644, passed by the Legislature on July 19, 1978, expanded coverage under the ClassiSied School
Empleyees Fund to 58 school ampicyass and changed tha name to the School Employess Fund. Since 1972,
this madhod of Bnancing has been uied by 99 percant of the school employers

Contribution Rate

Al school employers pasiicipating in the SEF have the same Ul cealribution rate. The rabe is based on cosis
incurrad by all SEF pamicipanis and tha SEF balanca an Decamber 31 of tha applcable year. For State Fiscal
Year (SFY) 2013-14, the rate ks sot al 0.05 percent. The rate for SFY 2012-13 was set 8 1.10 paroent

A Local Experienca Charge (LEC) with an individual employer rata of 0, 5, 10, or 15 percant is appled 1o totsl
benefits paid in a quarier, New SEF partitipants are subject to a 10 percent LEC for the first three compigie

www.edd.ca.gov

=S

& Cakfomia

Market Info

.@ self-service Options

*= g=Senvices for Business
= Regisier a3 an Empleyer
« File and Pay Taxes

= Rales and Wilhhobdng
+ Forms and Pubdcations

@ Top Links This Month

= Forms and PubScations

# File and Pay Taxes

» e-Semvices Tor Busingss Information
+ Rabes and Withholding

= Am | Required to Register as an
Employer

@) Fags

* Payrodl Taxes FAQs

@ Contact Us

= Abayl Payroll Taxes
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Thank you

Questions!?
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SECTION II.

FLOW CHARTS
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Overview of Tax Reconciliation Process

HRS Payroll Reports
are generated and
Tax Recap Screens
are updated

1 1

Current year activity Prior year activity

| !

v v a2
Keep prior year activity in a
Enter data from reports Prepare and mal'<e tax separate spreadsheet form
and Tax Recap Screens payment according to ..
: current year activity.
into the spreadsheet. IRS rules. = L
3 \ 4
[ W2c¢’s and F 941X
End of each month ¢ s and Fofm
processing may be necessary. ®

Compare the spreadsheet balances
with the HRS Calendar YTD
Accumulators Report

Analyze and correct Quarter end

any discrepancies. ® Compare HRS Calendar YTD
Accumulators Report with

quarter totals on spreadsheet.

Analyze and correct W2

Analyze and correct any Prepare these forms and send

discrepancies between the them to the IRS and EDD. = exceptions if any. ®

accumulators report and o IRS: 941
the spreadsheet. ® e EDD: DE9 and DE9423
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Current Year Transactions

Payroll

Cancellations

Balance Adjustments

Refunds and One-Time Deductions
Cash Collections

e HRS Reports
e Function 17 Tax Recap Screens

Current year spreadsheets

Balance the quarter

Prepare Forms 941, DE9, and DE9423

W2 Exception

W2 Listing and Summary

W2 Fatal Error

A 4

Analyze and fix.=

Four 941 Quarter and W2 Summary

Annual Reconciliation ®
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T - INTRODUCTION TO PAYROLL TAX RECONCILIATION

Prior Year Transactions

\
J

Cancellations
Balance Adjustments
TSA Refunds

Cash Collections

O

e HRS Reports
e Function 17 Tax Recap Screens

B

Prior year spreadsheets

\

W2c

e W2c to Employee
e W2c and W3c to SSA
e Complete Form 941X
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SECTION III.

REPORTS
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Payroll Audit Register (PAYRO095)
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T — INTRODUCTION TO PAYROLL TAX RECONCILIATION
Control and Reconciliation (PAYRQ77)
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Payroll Deposit Recap (PAYR130)
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Prior Year Payroll Deposit Recap (PAYR131)
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Calendar Year-To-Date Accumulators (PERCYTD)
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T — INTRODUCTION TO PAYROLL TAX RECONCILIATION
W-2 Exception Listing (PAYR172)
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

W-2 Exception Listing (PAYR172)
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Quarterly Totals/Accumulators (PPCNVCHK)

il

d9vd

¥xx ¥

SYOLYTANNDDOVY/STVIOL ATIHLYYNO

+00°
+0G°0bE‘TE
+0T°2€6‘G¢
+00°
+89°€€2/GEV T
+TL°2TE'PIS'Y
+00°%20‘8LT
+65°2ZF0‘1G0T
+00°
+0Z°580°0S
+79°7I8'%68°T
+00°
+62°926°289°1
400"
+60°9€0'229
+60°9€0'229
+P8°€08/LTIG T
+78°€08/LTIG'T

+12°090‘668°CY
+00 "

+90°G80“TT19€¥
+62°9€€'216 8¢
+62°9€€'216’8¢€
+89°80L'08%7‘¥C
+71°6%% 096 V¥

Il

OIHY

AILVLS TYNOILIAAY

ddd TYNOILIAAY
1ds

ONIJTOHHLIM HILVLIS
ONIJTOHHLIM TVdHAHA
NOILONAHE dWOD-d

S/T

NOILONAHY ¥YSL
NOILONAHEE SJYHD
NOILONAHEY S9dd
NOILONAHE SdHd
NOILONAHEA SdHd
NOILONAHE SYLS
NOILIONdAd SdLS

JHAOTANH HIVOIAHUNW
AIX0OTdWE HIVOIAHRN

JHAOTdWH IdSYO
HdHAOTdWH IdSYO

SHONVIVE ATIHINVYNO IDI¥LSId

LOTYLSIA ONINIVAL TTTOO

XXX

910¢/¥%Z/90 AL¥A NNYI

9T0¢/%2/90 - OSNIANE dOIdHdd

SS0¥YD IdHEN
SS0YD I1das
SSOUD Ins

SS0¥YD HLVY LS
SSOYD TVdHdHdA
SSOYD 1dsvo
SSO0dd TYLOL

SHSSOYD LOIYLSIA

IDTYLSIA ¥Y0od STVILIOL

MHDANDAJ

Page 58

https://www .lacoe.edu/hrs_training



T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Quarterly TotalsySWT (PPCNVCHK)
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Quarterly Report of Unemployment Insurance Wages (PAY R202U)
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T — INTRODUCTION TO PAYROLL TAX RECONCILIATION
Quarterly Unemployment I nsurance Negative Wages Exception Report (PAY R203UE)
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Quarterly Report of Personal Income Tax Withheld (PAYR202P)
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T — INTRODUCTION TO PAYROLL TAX RECONCILIATION
Quarterly Personal Income Tax Withheld Exception Report (PAYR203PE)
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Quarterly Contribution Return and Report of State Disability I nsurance Wages (PAY R202D)
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Quarterly Disability Insurance Negative Wages Exception Report (PAYR204DE)

190dHEd SIHL d04 SATHIA JAILYDAN ON

SHOYM 1DEdNS GI¥INOD SHOYM FAYN HIXOTAWNI MIGHNON
TYI0L TYLOL TYIOL ALI¥NDES TYIDOS
-66666 ‘¥D NMOLANY
%060 IATILS NIVW PECT
ALV IOTMISIA ONINIVML TTT00
6-6666-666 : ON IdS AFLYOTAIINHED 064d
91-8Z-90 :HEI¥A SSEDOY¥d 9T-0€-90 OI 9T-10-70 WO¥a  Z-9II¥VYNO

HAOD HONVYNSNI INHEWAOTIWHNN HHIL JHANA
Id90ddd NOILAHEDXHE SHOVM FAIIVOIAN HONVMASNI ALITIEVSIA XATIEIIVYNO
T aovd €660L0/X30065dd/dAY0CIAYd

Page 65

https://www .lacoe.edu/hrs_training



T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

W-2 Confirmation Listing (PAYR172)
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

W-2 Confirmation Listing (PAYR172)

0€°€08 00°

00~ Gl TLT

00" 00~

00" 00°

00" 00"

00" 00°

00° 00"

00" 00~

TV 72L'9T 00°

00° ¥9°L9T "6

00" 00~

00-° 00"

00°€€0’8 00°

00" 9F"€T9’C

00" 00°000°€

00~ 00°000’€

00~ 00~

00" G8'6EC

00" 00"

00" 00°

00° 00"

00° 99 °L¥8

00° 00"

00° 00"

00" 00"

00" 00"

00" 00"

00" 00°

00°€€0’8 00°

00° 65 vZL'E

00° 00"

00" 00"
NIgHLTH d€0¥ HLOY
AONTYL aay vLAd

dSdEXLION asd deov

HAIT 1D dINOD "ad4ad

00~
00"
00~
00~

00"
00°
00"
00"

00~
00~
00°
00~

00"
00~
00°
00°

00"
00"
00°
00"

00"
00"
00"
00°

TYLOL LSV
ILMA dsd€
a2dd
AIYOdHd

*SOAS TVYIDNUYNIA TOOHDOS 40 NOISIAIA

9T1/80/T0 +{I¥A NNY

S¢

aovd

00°

S0°89L‘L

00~

06°¢8¢

00"

00°LGT’9TT

00~

19°892’%¢€

00°
60°86€°€
00"

TL°891'¢C

00"

00°2Z6L

00~

9T"L¥8'8¥

HIVYHS ddId

SS0YD TVYIOL

YHIXOTANE IDOW LON

00" 00" 00"
00" 00" 00" 00"
¥9°21T 797187 vZ 297 G6°02V'T
G0°89L’L G0°89L'L  GE'96G‘L  GE'96G’L
00" 00" 00"
00" 00" 00" 00"
00" 00" 00" 00"
00" 00" 0G-z8¢ 0G-Z8¢
00" 00" 00"
00" 00" 00" 00"
9L°9%9'1 TETVO L 86 TLE'E 6£°182'8
6G°69G‘ETT 65°69G‘ETT G6 10V ’¥0T G6° 10V “¥0T
00" 00" 00"
00" 00" 00" 00"
687967 69921’  91°8Z¢ GZ 1881
19°89Z°¥€ 19°892°%E€ GI°GG9‘8C GI1°GG9’8CZ
00" 00" 00"
00" 00" 00" 00"
LZ 6¥ 89°01¢Z 00" 00"
60°86E€’C  60°86E€'E  ¥Z°8GT’E  FZ°8GT’E
00" 69°22¢ 69°22Z€
00" 00" 00" 00"
€1°92¢ L8°0%8 6T°9%¢ 69°L8£°2
0V T6%’2Z GP°Z9G’ET 9€°866°0C 9€£°866°0C
00" 00" 00"
00" 00" 00" 00"
00" 00" 00" 00"
00" 00" 00°26L 00°26L
00" 00" 00"
00" 00" 00" 00"
82" 80L 26°820'c  86°88%'T  96°00G6°S
9T°L¥8‘8% 9T L¥8’8% LG"2ZT'GV LG"ZTT’'SY
GWNdXIAOW  INOD YIOF dF¥ VIOV
MISIA LSP  add LSE 1as OIdY
H/M H/M H/M H/M
ss0994Ns ssododns  SSO¥D SSO¥D
TIZOIAHN IASY0 aNSALYLS ranNsadd
6-6666-666 NIH ALVLS
6666666-66 NIH AHAI
Z¥z06 ¥O ‘XANMOQ
XYMHOIH TYINHAAAI 00€6
6-6666-666
NOIIVYONdd A0 HOIIAO SATHONY SOT 6666666-66
YALLINSNVY L
GI0Z HYAX XVI

"ON NIH HIVLS

ON NIE "d3d ¥HAOTAWH

YIXOTINE

ONILSIT NOILVYWIIANOD <Z-M

Zvz06 Yo' XANMOQ X
*HAY ANIYVLIOEN TOO0¥ &
‘Y QE¥d‘AVE XXXX-XX-XXX
Zvz06 ¥o' LANMOA
IdN0D ¥YNYNVE T008 5
INHONIA‘OVY XXXX-XX-XXX
12006 ¥O‘ SHETEONY SOT X
AATIA ATddY T00€ v
‘¥ ANNZJ OV XXXX-XX-XXX
¥
12006 ¥D‘ SHTAONY SOT De
IHFALS HOVAA T00¢ ¥

"Y NIIIVK‘NIMNYI

12006 ¥O'

XXXX-XX-XXX

SHTHONY SOT X

LHFELS dv¥dd 000T L

‘Y IMOIA‘TTIVANYY

XXXX-XX-XXX

6€006 ¥D' SHATHAONY SOT X
*HAY EONVIO 8888 Y
ATIATY ‘TIVANYY  XXXX-XX-XXX
geeee ¥ MAILLIHM
IATILS NOWAT 22227 i
HINYG ‘ZESHYI  XXXX-XX-XXX
LLLLL ¥O' YIdAdSHH X
HATIA LONTYM TTTT ¥

‘Y EANVIQ/XHASKWYY

-66666

LOTALSIA ONINIVEL

XXXX-XX-XXX

dWOD a¥ad
NTd NOISNId
SSHIAAY SNIVLS
HANYN YAINAN SS
SID NMOILANY

LAHILS NIVIW ¥€CT
TTTO0O
JHAOTINA

880T60/XX0009dd/ZLTHAYd

Page 67

training

/Iwww.lacoe.edu/hrs

https



https://www.lacoe.edu/hrs_training Page 68



SECTION IV.

DEPOSIT RECAP SCREENS

https://www.lacoe.edu/hrs_training Page 69



Intentionally left blank

https://www.lacoe.edu/hrs_training Page 70



T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Reports Available (1710) — Deposit Recap

*x PAYROLL/PERSONNEL/RETIREMENT SYSTEM
PAYROLL
REPORTS AVAILABLE

DEPOSIT RECAP

FRINGE FUND

[ENTER X TO SELECT OPTION]

RANS 010 REPORT NAME SCHED/DATE DISTRICT 00111

*xx  PAYROLL/PERSONNEL/RETIREMENT SYSTEM
PAYROLL
SCHEDULES/CYCLES AVAILABLE

SCHEDULE ISSUE DATE SCHEDULE 1ISSUE DATE SCHEDULE ISSUE DATE

194 07/14/16 C3L 07/08/16 H1X 07/08/16
187 07/07/16 183 07/06/16 182 07/05/16
C5L 07/05/16 E1X 07/05/16 vic 07/05/16
181 07/01716 176 06/28/16 175 06/27/16
174 06/24/16 H1W 06/24/16 173 06/23/16
169 06721716 R45 06/20/16 168 06/20/16
E1W 06/20/16 ViB 06/20/16 167 06/17/16
166 06/16/16 165 06/15/16 162 06/14/16
161 06713716 160 06/10/16 C3K 06/10/16
L RY 06/10/16 159 06/09/16 158 06/08/16
155 06/07/16 154 06/06/16 153 06/03/16
C5K 06/03/16 E1V 06/03/16 152 06/02/16
148 06/01/16 145 05/26/16 144 05/25/16
H1iU 05725716 141 05/24/16 140 05/23/16

[ENTER X TO SELECT OPTION]
(015) - MORE INFORMATION WAITING, HIT TRANSMIT WHEN READY. _
RANS 011 REPORT NAME DEPOSIT RECAP SCHED/DATE DISTRICT 00111
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Tax Deposit Recap (1712) - Current
xx TAX DEPOSIT RECARAP

SCHEDULE 224 ISSUE DATE 08/15/16
CURRENT PROCESS DATE/TIME 08-11-16 22:50

24,398.67 FWT GRS: 24,061,771 SWT GRS: 24,061.71

.00 SUI GRS: 24,218.67 PERS GRS: .00

2,892.23 FICA GRS: .00 MEDI GRS: 24,259.17
24,398.67

DESCRIPTION AMOUNT TYP DESCRIPTION AMOUNT

ORSDI DED .00 ORSDI CON .00
MEDCAR DED 351.77 MEDCAR CON LTT7
STRS RED 296. 46 STRS CON .84
PERS RED .00 PERS CON .00
FWT 5,986.21 SWT 08
SDI .00 SUI .11
WORK COMP 1,925.05 RAEIC .00

(015) - MORE INFORMATION WAITING, HIT TRANSMIT WHEN READY.

TRANS 012 REPORT NAME DEPOSIT RECAP SCHED/DATE 224081516 DISTRICT 00111

x x T A X RECAP

SCHEDULE 224 ISSUE DATE 08715716

CURRENT CALCULATIONS FULL

lojc} . 4000% .00

24,259.17 . 9000%

24,218.67 . 0500%

. 00 . 9000% .00

24,398.67 . 8900% 1,925.06

(015) - MORE INFORMATION WAITING, HIT TRANSMIT WHEN REARDY.

TRANS 012 REPORT NAME DEPOSIT RECAP SCHED/DATE 224081516 DISTRICT 00111
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Tax Deposit Recap (1712) - Cancellations
xx TAX DEPOSIT RECAP

SCHEDULE 224 ISSUE DATE ©8/15/16
CANCELLATIONS PROCESS DATE/TIME 08-11-16 22:50

.00 FWT GRS: .00 SWT GRS:
.00 SUI GRS: .00 PERS GRS:
.00 FICA GRS: .00 MEDI GRS:
.00

DESCRIPTION AMOUNT TYP DESCRIPTION AMOUNT

OASDI DED .00 OASDI CON . 00
MEDCAR DED .00 MEDCAR CON . 0O
STRS RED .00 STRS CON olo;
PERS RED .00 PERS CON . 00
FWT .00 SWT . 00
SDI el SUI . 00
WORK COMP .00 REIC . 00

(815) - MORE INFORMATION WAITING, HIT TRANSMIT WHEN RERDY.

TRANS 012 REPORT NAME DEPOSIT RECAP SCHED/DATE 224081516 DISTRICT 00111

RECRAP
SCHEDULE 224 ISSUE DATE 08/15/16
CANCELLATION CALCULATIONS FULL
.00 X 12.4000% .00
.00 . 8000% .00
.00 . 0500% .00
.00 . 9000% .00

.00 . 8900% jolo;

(615) - MORE INFORMATION WAITING, HIT TRANSMIT WHEN RERDY.

TRANS 012 REPORT NAME DEPOSIT RECAP SCHED/DATE 224081516 DISTRICT 00111
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Tax Deposit Recap (1712) —Prior Year
xx TAX DEPOSIT RECAP

SCHEDULE 224 ISSUE DATE 08/15/16
YEAR PROCESS DATE/TIME ©08-11-16 22:50

.00 FWT GRS: .00 SWT GRS:
.00 SUI GRS: .00 PERS GRS:
.00 FICA GRS: .00 MEDI GRS:
. 00

TYP DESCRIPTION AMOUNT TYP DESCRIPTION AMOUNT

OASDI DED .00 OASDI CON .00
MEDCAR DED .00 MEDCAR CON .00
STRS RED .00 STRS CON .00
PERS RED .00 PERS CON .00
FWT .00 SWT .00
SDI .00 SUI .00
WORK COMP .00 AEIC .00

(615) - MORE INFORMATION WAITING, HIT TRANSMIT WHEN RERDY.

TRANS 012 REPORT NAME DEPOSIT RECAP SCHED/DATE 224081516 DISTRICT 00111

* x T A X DEP SIT RECRAP

SCHEDULE 224 ISSUE DATE 08/15/16

PRIOR YEAR CALCULATIONS FULL

.00 X . 4000% .00

.00 . 9000% .00

.00 . 0500% .00

clo) . 9000% .00

.00 . 8900% .00

(075) - LAST SCREEN - NO MORE DATA

TRANS 012 REPORT NAME DEPOSIT RECAP SCHED/DATE 224081516 DISTRICT 00111
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Payroll Recap Spreadsheet
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T —INTRODUCTION TO PAYROLL TAX RECONCILIATION

Completed Payroll Recap Spreadsheet
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Completed Tax Activity Receipts Wor ksheet

BANK OF AMERICA TAX RECEIPTS 2ND QUARTER 2010
TX ACTIVITY DATE TX DUE DATE FEDERAL CAEDD
4/1/2010 4/2/2010 52,819.44 17,008.46
4/2/2010 4/5/2010 1,018.60 205.15
4/8/2010 4/9/2010 2,178.20 158.80
4/8/2010 4/9/2010 153,856.50 13,962.37
4/19/2010  4/20/2010 2,036.30 138.51
4/23/2010(  4/26/2010 166,399.06 14,401.57
4/28/2010|  4/29/2010 458,407.27 126,561.24
4/29/2010 4/30/2010 4,112.03 886.67
TOTAL TAX DEP FOR APRIL 840,827.40 173,322.77
TOTAL LIABILITY FOR APRIL 840,834.39 173,309.96
over/under payment 6.99 (12.81)
TX ACTIVITY DATE TX DUE DATE FEDERAL CA EDD
5/4/2010 5/5/2010 8,383.19 1,898.82
5/3/2010 5/4/2010 4,469.31 949.41
5/3/2010 5/4/2010 50,434.69 16,216.73
5/7/2010 5/10/2010 119,483.33 9,035.73
5/7/2010 5/10/2010 53,433.93 7,555.55
5/7/2010 5/10/2010 37,384.40 2,844.02
5/12/2010 5/13/2010 1,565.86 336.02
5/20/2010 5/21/2010 369.98 82.68
5/24/2010 5/25/2010 63,939.77 6,089.15
5/24/2010 5/25/2010 105,006.15 8,510.83
5/26/2010 5/27/2010 457,867.43 126,738.34
TOTAL TAX DEP FOR MAY 902,338.04 180,257.28
TOTAL LIABILITY FOR MAY 902,624.49 180,257.28
over/under payment 286.45 -
TX ACTIVITY DATE TX DUE DATE FEDERAL CA EDD
5/28/2010 6/1/2010 50,877.73 16,415.42
6/4/2010 6/7/2010 77,375.62 7,771.42
6/4/2010 6/7/2010 96,188.76 2,773.42
6/7/2010 6/8/2010 78,364.61 19,286.12
6/15/2010 6/16/2010 4.30
6/17/2010 6/18/2010 148.75 20.53
6/18/2010 6/21/2010 69.39 2.04
6/23/2010 6/24/2010 64,599.28 8,527.09
6/24/2010 6/25/2010 106,490.24 6,611.85
6/28/2010 6/29/2010 1,659.59 469.42
6/28/2010 6/29/2010 449,367.02 124,970.24
TOTAL TAX DEP FOR JUNE 925,145.29 186,847.55
TOTAL LIABILITY FOR JUNE 924,955.72 186,662.12
over/under payment (189.57) (185.43)
TOTAL TAX LIABILITY 2ND QTR 2,668,414.60 540,229.36
AEIC CREDIT (784.52)
REVISED LIABILITY 2ND QTR 2,667,630.08 540,229.36
TOTAL TAX DEPOSITS FOR 2ND QTR 2,668,310.73 540,427.60
OVERPAYMENT (680.65) (198.24)
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